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THE COMBUSTIBLE CLADDING CHECKLIST REFERENCE GUIDE

This Reference Guide provides an overview of the combustible cladding checklist (Checklist) process and has been designed
to answer questions the QBCC is receiving most frequently. For more information on the Safer Buildings Program read the
Guideline for assessing buildings with combustible cladding or visit the Safer Buildings website, including a dedicated FAQ

WHO COMPLETES THE CHECKLIST? CHECKLIST TIPS AND RESOURCES

e More than one owner - if a private building has multiple owners,

Owners of buildings which meet the following only 1 owner is required to register and complete the Checklist.

four criteria:
* Body Corporate - if there are multiple lots, for example

* privately owned } apartments, the body corporate is considered to be the owner.

* class 2 - 9 building « Proof of authority- to demonstrate authority to act on behalf
of an owner, including transfer to a new owner/agent, use

» of type A or B construction
Form 43 - Proof of Agency.

» for which a building development approval was given, . ]
after 1 January 1994 but before 1 October 2018. * Change of ownership - the current owner/agent responsible for a

building’s Checklist (e.g. a body corporate) must transfer to new
owner agent/agent using Form 37 - Change of Building Ownership.

WHAT IS THE CHECKLIST PROCESS?

 Registering for online system - owner/agents register at:
my.gbcc.qld.gov.au/s/self-register

F

- o _ » Building class or type of construction - if unsure of the building

Q€  The building owner or their agent must create class or type of construction, read the Classification Summary

< anaccounton myQBCC to start the Checklist. of Buildings and Structures or seek professional advice.

B Afew questions completed in Part T will * Missed Part 1deadline - obligations to complete part 3 apply,
determine if the building needs to progress. g%r\}tg&t the Safer Buildings Team at: gbcc.saferbuildings@qbcc.qld.

* Engaging a building industry professional - owner/ agents
WITH BUILDING must engage a building industry professional for Part 2. For a
INDUSTRY PROFESSIONAL list of relevant professionals, visit the Building Owner page of Safer
Buildings website.

If a building progresses to Part 2, a building c
industry professional needs to be engaged. « Building industry professional statement - owner/agents must
Their assessment of the building will determine upload the completed Form 34 - Building Industry Professional

if it can exit at this point or not. Statement and complete Part 2.

* Missed Part 2 deadline - obligations to complete part 3 apply,
8%r\1/tgﬁt the Safer Buildings Team at: gbcc.saferbuildings@qbcc.qgld.

 New information to support change of Checklist - a request to
WITH FIRE ENGINEER ety S

change responses must be made using the approved, Form 75

o ] - Replacement Checklist. Refer to the fact sheet Replacement
If a building progresses to Part 3A, a fire

engineer needs to be engaged and their details
must be registered.

Checklist for instructions of this process.

Engaging a fire engineer - owner/agents must engage a fire
engineer for Part 3A. For a list of relevant professionals, search
the Board of Professional Engineers of Queensland register.

If you have not yet registered or completed your obligations under Part 1, 2 or 3A you are obliged to engage a fire engineer and
complete Part 3B by 3 May 2021. Contact the Safer Buildings Team at: gbcc.saferbuildings@qbcc.gld.gov.au

« New information to support change of Checklist - a request to
change responses must be made using the approved, Form 75
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o ) ) ) - Replacement Checklist. Refer to the fact sheet Replacement |

;)] Part 3Binvolves an evaluation from the fire Checklist for instructions of this process
engineer. The fire engineer is required to provide . . . L g

| G : ) - * Fire engineer’s statement - owner/agents must upload their fire
a building fire safety risk assessment and a Fire . , leted F 35 - Fire Enai Stat t and k:

(2 4 Engineer statement which will assist the owner to englnleetr Spconge ed rorm Ire Engineer Statement an <

< complete the Part 3B checklist. The fire engineer will compiete Far '

(a B determine if the building is a cladding fire risk or not.  Cladding Fire Risk - if the fire engineer determines there is

a cladding fire risk, refer to the fact sheet How to display an
Affected Private Building Notice.
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https://www.hpw.qld.gov.au/__data/assets/pdf_file/0010/4105/GuidelineAccessCombustibleBuildings.pdf
https://www.saferbuildings.qld.gov.au/index.html
https://www.saferbuildings.qld.gov.au/help/faqs.html
https://www.saferbuildings.qld.gov.au/assets/media/forms/Form43%20Proof%20of%20Agency%20v3.pdf
https://www.saferbuildings.qld.gov.au/assets/Form37_ChangeBuildngOwner_v4.pdf
https://www.saferbuildings.qld.gov.au/assets/media/forms/SBU_Form%2075%20Replacement%20Checklist.pdf
https://www.saferbuildings.qld.gov.au/assets/media/forms/SBU_Form%2075%20Replacement%20Checklist.pdf
https://www.saferbuildings.qld.gov.au/assets/media/Fact%20Sheets/Fact%20Sheet_SB_Replacement%20Checklist_General_.pdf
https://www.saferbuildings.qld.gov.au/assets/media/Fact%20Sheets/Fact%20Sheet_SB_Replacement%20Checklist_General_.pdf
https://portal.bpeq.qld.gov.au/BPEQPortal/Search_the_Register/BPEQPortal/Engineer_Search.aspx?hkey=61896e88-425b-44cd-b520-e0a7345233f9
https://www.saferbuildings.qld.gov.au/assets/media/forms/SBU_Form%2075%20Replacement%20Checklist.pdf
https://www.saferbuildings.qld.gov.au/assets/media/forms/SBU_Form%2075%20Replacement%20Checklist.pdf
https://www.saferbuildings.qld.gov.au/assets/media/Fact%20Sheets/Fact%20Sheet_SB_Replacement%20Checklist_General_.pdf
https://www.saferbuildings.qld.gov.au/assets/media/Fact%20Sheets/Fact%20Sheet_SB_Replacement%20Checklist_General_.pdf
https://www.saferbuildings.qld.gov.au/assets/media/forms/Form%2035%20%20Fire%20Engineer%20Statement%20part%203.pdf
https://www.saferbuildings.qld.gov.au/assets/media/Fact%20Sheets/Fact%20Sheet_SB_Compliance%20notice_Oct%202019_v2.pdf
https://www.saferbuildings.qld.gov.au/assets/media/Fact%20Sheets/Fact%20Sheet_SB_Compliance%20notice_Oct%202019_v2.pdf
https://www.saferbuildings.qld.gov.au/building-owners.html
https://www.saferbuildings.qld.gov.au/assets/media/forms/Form%2034_Building%20Industry%20Professional%20Statement.pdf
https://www.saferbuildings.qld.gov.au/assets/media/forms/Form%2034_Building%20Industry%20Professional%20Statement.pdf
mailto:qbcc.saferbuildings%40qbcc.qld.gov.au?subject=
mailto:qbcc.saferbuildings%40qbcc.qld.gov.au?subject=
http://my.qbcc.qld.gov.au/s/self-register
https://www.qbcc.qld.gov.au/sites/default/files/BCA%20Classes%20of%20Building.pdf
https://www.qbcc.qld.gov.au/sites/default/files/BCA%20Classes%20of%20Building.pdf
mailto:qbcc.saferbuildings%40qbcc.qld.gov.au?subject=
mailto:qbcc.saferbuildings%40qbcc.qld.gov.au?subject=

